
User Manual 

 

 

              

 

IACS Oracle Up-gradation – Payment Entry 

                    User Manual 

                  Version: 1.0 

 



User Manual Page 5 of 9 

 

 

 

1.1 Document Structure 

This document describes step by step procedure to be followed for Single Payment and Voiding of cheques process of Virtusa in Oracle 
Applications. The document is organized in the following manner: 

Section 1 covers the document structure along with key business processes of Single Payment and Voiding of cheques. 

Section 2 covers the details of key business process flows in Oracle. 

 

1.2 Key Business Processes 
 

SL. BUSINESS SCENARIOS DESCRIPTION 

1 Single Payment 

1.1 Single Payment Process Payment of a single payables invoice 

2 Voiding of cheques 

2.1 Voiding of cheques Making the cheques void in order to reverse the payment 

 
 

 
1 Introduction 
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2.1 Payment Process 

Screen: Payment Entry Screen 
Purpose: To make a payment in the payables module. 
Navigation: Payables Responsibility> Oracle Payables>Payments> Entry> Payments 
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Operating Unit 

will default 

Payment Type will 

be Quick 

Enter the Supplier name, the 

Supplier number and Supplier site 

Step 1: The Operating Unit will default. Select the payment “Type” as “Quick” Enter the Supplier name in the “Trading Partner” field. The 
“Supplier Number” and “Supplier Site” will default from the Supplier Master. 
Step 2: Enter the “Payment Date”, “Bank Account” and “Payment Process Profile”. 
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Enter Payment 

Date 

 

 

Select Bank 

Account 

from LOV 

Payment Method will 

default from Supplier 

Site. If any other 

Payment Method is to 

be applied, select 

from the LOV. 

 

Select Payment 

Document to 

generate 
document 

number 
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Select Payment 

Process Profile 

from the LOV 
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The total amount to be paid 

will be the summation of all 

the invoice amounts selected 

A standard invoice and its 

corresponding TDS credit 

memo is selected for payment 

 
 

 

 

 

Step 3: Click on “Enter/Adjust Invoices” and select the invoices pending for payment for the particular supplier. 
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Unique voucher number 

generated on saving 

Step 4: On saving, the Voucher number for the Payment made will be generated. 
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Payment voucher 

status is “Negotiable” 

 
 
 
 

 
Step 5: Click on “Payment Overview” to check the payment details. 
Step 6: The Status of the Payment will be “Negotiable”. 

 


	1.1 Document Structure
	1.2 Key Business Processes
	2.1 Payment Process

